
Supplier Registration
Supplier Guide - How to register as a Supplier with Two Six 
Technologies

TWOSIXTECH.COM

Mandatory Document Markings Go Here

Mandatory Document Markings Go Here



Table of Contents

Supplier Registration
• Supplier Invitation Email

• Type of Registration

• Sign up onto Ariba Network

• Log in to Ariba Network

• TST Supplier Registration Questionnaire

• TST Supplier Registration Questionnaire Tips

• Supplier Registration Review and Approval

• TST Annual Representations and Certifications 
Invitation Email

• TST Annual Representations and Certifications

Mandatory Document Markings Go Here

Mandatory Document Markings Go Here



Invitation and Registration 
to Ariba Business Network



4

Mandatory Document Markings Go Here

Mandatory Document Markings Go HereTWOSIXTECH.COM

• The supplier will receive an email invitation from TST 
with the subject line "TST Invitation: Register to 
Become a Supplier with Two Six Technologies."

• Select the "Click Here" hyperlink to create an account 
with SAP Business Network.

• If the supplier already has an account with SAP 
Business Network, sign in with your username and 
password.

Supplier Invitation Email
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There are two possibilities to register on the TST Network:

1. Create new account: The supplier is new to the Ariba 
Network

2. Use existing account: The supplier already has an 
Ariba Network account

Note: The system will issue a warning if existing account(s) exist based on 
the information in the invite.

Type of Registration
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The following information is required to create your Ariba 
Network company account:

• Company information – Company name and address details.
• Administrator account information – Administrator name, 

credentials to Ariba account, and email recipient for Purchase Orders.
• Agreement – Acceptance of SAP Ariba Network Terms of Use and 

Privacy Statement.

After completing the required information, select “Create 
account and continue.”

Note: Verify that you are not using an existing account. The system will issue a 
warning if you already have an Ariba account. Review the warning and either log into 
the existing account or skip the review and proceed to create the new account.

Sign up onto Ariba Network
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• If the supplier already has an Ariba Network account 
(because they have transacted with another company), 
enter your username and password.

• If the supplier has forgotten their login information, click 
on "Forgot Username" and/or "Forgot Password."

Log in to Ariba Network



Supplier Registration 
Questionnaire



9

Mandatory Document Markings Go Here

Mandatory Document Markings Go HereTWOSIXTECH.COM

Immediately after signing up or logging into Ariba, the supplier is directed 
to the TST Ariba Proposals and Questionnaires Dashboard.

Click on the "External Supplier Registration Questionnaire" hyperlink to 
open the form. 

The following information is required to complete the supplier registration 
questionnaire:

• Acceptance of the Two Six Technologies' (TST) Supplier code of business 
conduct.

• General Supplier Information 
• Contact Information
• Tax Information
• Bank Information – Select the hyperlink to add the relevant account details.

After completing the required information, select “Submit Entire Response”.

TST Supplier Registration Questionnaire
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• Complete All Content marked required with a red asterisk (*).
• “Unspecified” is not an acceptable answer.
• Zip codes must be 5 digits.
• Phone number format: 123-123-1234.
• Employer ID Number formats are 123456789, 12-1234567, or 

123-12-1234.
• Bank Information requires the following fields:

• Country/Region – Click the down arrow, then click 
"Show More" to select the country.

• Bank Key/ABA Routing Number
• Account Number
• IBAN Number (if non-US)
• Attach a bank reference or bank statement.

TST Supplier Registration Questionnaire Tips
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• After the supplier submits the supplier registration 
questionnaire, the supplier will not be able to make 
updates.

• To request a registration reopened, please email 
suppliers@twosixtech.com. 

• Additional information may be requested during the review 
process.

• The supplier can view the registration status as it on 
their dashboard.

• Once TST reviews and approves the Supplier’s 
Registration, the supplier will receive an approval email 
with the subject line “TST Approved: Supplier 
Registration with Two Six Technologies.”

Supplier Registration Review and 
Approval
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TST Annual Representations and 
Certifications Invitation Email
The TST Annual Representations and Certifications is 
required to do business within TST’s federal portfolio.
• It may be requested for non-federal work for consideration in 

future opportunities.

• The supplier will receive an email invitation from TST 
with the subject line: "TST Action Needed: Complete 
Questionnaire from Two Six Technologies."

• Select the "Submit Questionnaire" hyperlink to complete 
the TST Annual Representations and Certifications.



14

Mandatory Document Markings Go Here

Mandatory Document Markings Go HereTWOSIXTECH.COM

After logging into Ariba, the supplier is directed to the TST Ariba Proposals and 
Questionnaires Dashboard.

Click on the "TST Annual Representations and Certifications" hyperlink to open 
the form. This must be completed within 30 days.

The following information is required to complete the supplier registration 
questionnaire:
• Key Information

• Business System Approvals

• Representations and Certifications – FAR

• Representations and Certifications – DFARS

After completing the required information, select “Submit Entire Response.”

Note: 
• Complete All Content marked required with a red asterisk (*).

• "Unspecified" is not an acceptable answer.

• A copy of business system approval letters should be attached.

• If sending via email, attach a note and send a copy to 
suppliers@twosixtech.com 

TST Annual Representations and Certifications



15

Mandatory Document Markings Go Here

Mandatory Document Markings Go HereTWOSIXTECH.COM

Questions? 
suppliers@twosixtech.com

mailto:suppliers@twosixtech.com

